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Job Leads for Week Ending 9/12/25 
Employment and Training Services 

We’re Here to Help! Se habla español! 
 

AMERICAN JOB CENTER ® is designed to provide a full range of assistance to job 

seekers under one roof. The centers offer training referrals, career counseling, job 

listings, and similar employment-related services 

 Career and skills assessments 

 Guidance on using labor market information for your job search and career 
development strategy. 

 Assistance in developing your Individual Employment Plan 

 Career counseling & coaching services 

 Free virtual and traditional classroom occupational training opportunities 

 Free career readiness and soft skills training 

 Resume preparation and interview skills 
 1 Year of services to ensure that you remain employed. 

 
We are open, Monday through Friday 8:30 AM – 5:00 PM. 

Local workforce professionals are available for employment and training. State employees 
are not working in-person. 

Students: 
If you have found an unfunded or underfunded internship, you can apply for paid Work 
Experience funding! 
 
Both your worksite and you must be eligible for federal workforce funding. Begin the 
eligibility determination process today! 

Contact Janet and Sarah by email at Opportunity@AmericanJob.Center 

Rock Island: 
500 42nd Street, Suite 6 

Rock Island, IL 
(Entrance on south side of building) 

(309) 429-6429 

Kewanee: 
404 E. 3rd St. 
Kewanee, IL 

(Inside Black Hawk College) 
(309) 245-1934 

 
Serving Rock Island, Henry, and Mercer Counties 

 
Funding through AMERICAN JOB CENTER ® is provided by the Illinois Department of Commerce and Economic Opportunity (DCEO), on 
behalf of the Unit- ed States Department of Labor (DOL). Therefore, individuals must meet the eligibility criteria set by DOL’s Workforce 
Innovation and Opportunity Act (WIOA). The Illinois workNet Center System, AMERICAN JOB CENTER ® 

 
AMERICAN JOB CENTER ®, is an equal opportunity employer/program. Auxiliary aids and services are available upon request to 
individuals with disabilities. TTY/TDD (800) 526-0844 or 711.

mailto:Opportunity@AmericanJob.Center
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RECRUITMENT OPEN HOUSE – East Moline Fire Department  

Are you or someone you know interested in becoming a firefighter?  

Join the East Moline Fire Department for a Recruitment Open House! 

Thursday, September 18, 2025 
6:00 PM – 8:00 PM 
East Moline Fire Station #22 

1523 Morton Drive, East Moline 
For interested applicants only 

 
Come meet our team, ask about the application process, tour the station, and learn more about job 
opportunities!  

No need to bring a resume 
Scan the QR code to apply or get more info. 

 
Spread the word and take the first step toward an exciting career in fire service! 
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Now Hiring:  
Retail Clerk 
Games+1, Davenport, IA  
 
Love games? Cool. Don’t love games? You will. Games+1 is a 

locally owned game shop where people come to hang out, discover new favorites, 
and stock up on all things gaming — from collectible card games to board games, 
TTRPGs, and miniature wargames.  
 
We’re looking for a part-time Retail Clerk to keep things running smoothly. No need 
to be a hardcore gamer — if you’ve worked in retail or customer service, we can 
teach you the rest.  
 
The Basics  

• Hours: Tuesday–Friday, 2 PM – 9 PM (about 30–32 hours per week)  
• Pay: $11/hr  
• Age: Must be 18+  
• Perk: Once a month, you can snag ANY game for just 10% over cost. (If you 

are a gamer, you know how huge that is.)  
 
What You’ll Do  

• Help customers find what they need (and maybe discover something new)  
• Run the register and handle sales  
• Restock shelves and keep the shop looking good  
• Unpack and organize new products (must be able to lift up to 25 lbs)  
• Learn the ropes of the game world (training takes about 2 weeks)  

 
What We’re Looking For  

• Someone with retail or customer service experience  
• Friendly, reliable, and good with people  
• Willing to learn about games (don’t worry — we’ll walk you through it)  

 
How to Apply Interested? Stop by the shop, give us a call at 563-391-1680, or send 
a quick email with your experience to moonschire@yahoo.com. 
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We are looking to expand our crew due to a high volume of 
work on the books. 

We are currently in need of two experienced laborers. We are 
also seeking one or two more finishers that have experience 

with finishing floors. 

Must Have Concrete Experience! 

We are also willing to hire one entry level laborer to the right 
candidate. All positions require that you MUST have valid 

driver’s License. 

Call John at 563-639-8592 today and start working 
tomorrow! 
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JOIN OUR TEAM!  

Love where you work!  

Join one of our Liberty Packaging locations and enjoy being 
part of a hard-working team with a can-do, positive attitude. 

Add in our great benefits and you'll love where you work! 

Click on one of the links below for more 
information and to apply! 

Production 
2nd Shift Maintenance Technician II 

2nd Shift Machine Operator II 
Assistant Machine Operator II 

Machine Operator II 
Supply Chain & Distribution 

Forklift Operator 
2nd Shift Maintenance Technician II 

2nd Shift Machine Operator II 
Assistant Machine Operator II 

Machine Operator II 
 

https://careers.libertydiversified.com/jobs/16689343-2nd-shift-maintenance-technician-ii
https://careers.libertydiversified.com/jobs/16623436-2nd-shift-machine-operator-ii
https://careers.libertydiversified.com/jobs/16503760-assistant-machine-operator-ii
https://careers.libertydiversified.com/jobs/16480857-machine-operator-ii
https://careers.libertydiversified.com/jobs/16696515-forklift-operator
https://careers.libertydiversified.com/jobs/16689343-2nd-shift-maintenance-technician-ii
https://careers.libertydiversified.com/jobs/16623436-2nd-shift-machine-operator-ii
https://careers.libertydiversified.com/jobs/16503760-assistant-machine-operator-ii
https://careers.libertydiversified.com/jobs/16480857-machine-operator-ii
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Medical Office Assistant 

Job Type 
Full-time 
 
Description 

We are a growing, fast-paced physician-led office that is a leader in our field 
looking for a full-time Medical Office Assistant. The right candidate will thrive in a 
multi-tasking environment serving our patients. A few of the key duties of this 
role will be preparing patient records for office appointments, entering 
information into the electronic heath record, rooming patients and answering the 
phones. 

We offer paid time off, medical, dental, vision, life and disability insurance, along 
with an unparalleled retirement plan. The salary range for this position is 
commensurate with candidate experience. 

Requirements 

At least one year of previous experience in a medical office preferred. Proficiency 
with Microsoft Suite and experience with EPIC are pluses. Most importantly; a 
great work ethic, attitude and communication skills along with a willingness to 
learn are the building blocks for success in this position. 

We are an equal opportunity employer and considers all qualified applicants 
equally without regard to race, color, religion, sex, sexual orientation, gender 
identity, national origin, veteran status, or disability status. 

Salary Description 
$16.50 to $23.50 per hour based on experience 
 

Apply at: https://recruiting.paylocity.com/Recruiting/Jobs/Apply/3566267  

https://recruiting.paylocity.com/Recruiting/Jobs/Apply/3566267
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We’re Hiring: Accounts Payable Clerk 

District Office – Davenport, IA 

Support Staff | $19.00/hour | Full-Time, Hourly 
 
Are you detail-oriented, organized, and ready to put your accounting and data entry skills to 
work in a mission-driven environment? Join Eastern Iowa Community Colleges (EICC) as our 
next Accounts Payable Clerk and help keep our operations running smoothly behind the scenes. 
 
This is a great opportunity for someone with solid bookkeeping skills, an eye for accuracy, and 
the ability to work independently while collaborating with vendors and college departments. 
 
In this role, you’ll: 

Match purchase orders, invoices, and receiving 
slips for accuracy 

Communicate with vendors and staff to verify 
payment details 

Enter data into our online accounting system 

Maintain payment records, vendor files, and 
reporting logs 

Support monthly and annual financial processes 
like 1099s and tax reporting 

Keep things organized, compliant, and on 
schedule 
 
What You’ll Need: 

High school diploma or equivalent 

1+ year of experience in a related role 

Confidence using calculators, computers, and 
online accounting systems 

Strong attention to detail, filing skills, and the ability to work independently 

Bonus if you’ve used online data entry or worked in bookkeeping! 
 
Why EICC? 

Competitive pay and state benefits 

Central location with a welcoming office environment 

Work for an institution that values accuracy, service, and community impact 

Join a team that supports education and operational excellence 
 
If you're looking for a stable, purpose-driven role with a great team—this is it. 
Apply today and grow your career with EICC! https://ow.ly/vwBR50WRwuw 

https://ow.ly/vwBR50WRwuw?fbclid=IwZXh0bgNhZW0CMTAAYnJpZBExS21tb1RIeEU2eUhnZ1ppUQEeO8ZwzNhjtBTH0y_snyV_-nJl_4x5I9gOSoXC2cGItf6GGXc2L5ta4oXKcTE_aem_5yh1PQM0pLG_0whNADmBqQ
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••••• DENTAL ASSISTANT OPENING ••••• 

 
Join our growing team! Our Moline office is looking to fill a dental assistant 
position. 
 
As a Dental Assistant, you’ll enjoy state of the art technology while being 
surrounded by camaraderie and support.  This is where patients come first, 
and continuous learning is encouraged!  Hard-working and motivated, the 
successful candidate will bring a passion for providing the best patient care to 
the communities they serve. 
 
Minimum Qualifications  

• Working knowledge of dental 
procedures and terminology 

• Experience working in a fast-paced 
and customer-centric environment  

• If required under the state dental 
practice act, dental assistant 
certification and/or x-ray certification 

• Excellent communication and organizational skills 
• The position will have access to minimum PHI necessary for performing 

job-related functions; regular HIPAA training, aligning with the specific 
role and responsibilities, will be required; and the individual will need to 
protect PHI and maintain data safeguards. 

  
Preferred Experience   

• 1+ years of experience in a dental setting  
• Dentrix or other dental software experience  
• Dental assisting school certification 

 
Click the link below to apply today! 
https://heartlanddentalreferrals.com/share... 

https://heartlanddentalreferrals.com/share?referredBy=282619af-5d1e-4c3b-b4da-6cee09903b39&jobId=133b2854-58eb-479f-beb8-a162808746c2&languageCode=EN&fbclid=IwZXh0bgNhZW0CMTAAYnJpZBExS21tb1RIeEU2eUhnZ1ppUQEeUQv1d6CNY7i6v2_Dz_CfrHmAL6azWFZRhwuV6NaGxeGVpNHOMi5_q637vf0_aem_vUQmqwsYMMrYSE_z_JgJxA
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Novelis is hiring! $22.34/hour with full benefit package.  We’re looking for talented 

Production Workers for our Melting Department to join the team at our Davenport, IA 

Casting facility. Our ideal candidate is a dependable team player who’s committed to safety 

and is willing to learn different jobs in our production departments.  Is this you? Learn more 

and apply today! 

Responsibilities & Qualifications 

  
Essential Functions: 

• Work in a safe manner in compliance with all Novelis safety and environmental 

requirements, policies, and regulatory statutes. 

• Provide material handling services for the Melting and Blending Departments. 

• Follows departmental processes with regard to monitoring metal flow, temperature, 

and appearance of melters. 

• Follows departmental quality processes and takes appropriate samples. 

• Operates a variety of mobile equipment. 

• Communicates with other departments to coordinate metal flow and maintain 

operating standards. 

• Assist others to provide an organized and clean workplace including assigned areas 

of the plant, workstations, equipment, walkways and locker rooms. 

• Ability to operator hand and power tools. 

• Must be able to move materials of up to 35 pounds. 

 

Required Qualifications: 
• Must be a leader in safety. Demonstrated willingness to support all safety initiatives. 

• Ability to become a qualified forklift and excavator operator. Complete and pass 

training on assigned material handling equipment. 

• Strong oral and written communication skills, able to understand, speak, and read 

English. 

• Basic computer knowledge. 

• Ability to understand and follow plant safety rules and departmental safety practices 

• Must be able to demonstrate a strong work ethic and positive attitude. 

• Must be available to work all shifts either on a rotational or straight shift assignment. 

• Must have the ability to work overtime, weekends, and holidays. 

• Must be able to pass a pre-employment background check, physical, and drug 

screen. 

• Must be capable and willing to train in other job classifications. 

• GED or High School Diploma 

 

Additional Preferred Qualifications: 
• Forklift certification from a previous company and/or state agency. 

• Post high school education. 
• Previous experience working in a heavy industrial and/or manufacturing 

environment. 

Apply Online 
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After School Program Van Driver 

Now Hiring: After School Program Van Driver. Help get 

kids safely to the MLK Center Afterschool Program and be 

a positive role model! 

$20/hour | Part-time | Rock Island, IL 

Must have a valid Class D license, 3+ years driving experience, and a 

good driving record. 

Apply by Sept. 17:  

Description 

The job of ASP Driver is done for the purpose of transporting students 

over scheduled routes and to/from special excursions while ensuring 

safety of students during transport, loading, and unloading from buses. 

Examples of Duties 

Transporting students from school to the King Center Afterschool 

program 

Providing pick-up in designated areas 

Transporting students on field trips coordinated by the Afterschool 

Program Manager 

The typical hours are: Monday, Tuesday, Thursday, Friday – 2:30 pm – 

4:30 pm 

Wednesday - 2:00 pm – 4:00 pm 

The program runs on the same schedule of the Rock Island/Milan School 

District #41 although additional hours may be available. The program 

provides this service to two schools but may expand to three. 

Apply HERE! 

https://www.governmentjobs.com/careers/rockisland/jobs/5042746/after-school-program-van-driver?fbclid=IwY2xjawMwAKhleHRuA2FlbQIxMQABHuPpTwAit8UoOUYn_qTqVI6_RFTJkj5e0lj1cLdsxmOap7oHP864U1jhtjGu_aem_uMuqduCggOSBJnaSp0SDGQ
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Posting Open: Posting Closed: 

9/9/2025 9/18/2025 

DEPARTMENT: 

State’s Attorney’s Office 

JOB TITLE: 

Victim’s Assistant 

CLASSIFICATION: 

Grade:  21 

Salary:  $22.53/ hr 

Hours: 40 hours per week 

 
Application packets are to include a completed Rock Island County 

employment application, cover letter and resume. Application is available 

at https://www.rockislandcountyil.gov/301/Job-Opportunities 

 

Please submit Cover Letter, Application and 

Resume to: Megan Higgins, Office 

Manager 

Rock Island County State’s Attorney’s 

Office 1317 3rd Avenue, 2nd Floor 

Rock Island, IL 61201 

higginsm@rockislandcountyil.gov 

https://www.rockislandcountyil.gov/301/Job-Opportunities
mailto:higginsm@rockislandcountyil.gov
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Rock Island County 

Job Description 

TITLE: Victim’s Assistant 
DEPARTMENT: State’s Attorney’s Office 
SUPERVISOR: Office Manager 
FLSA: Non-Exempt 
EMPLOYMENT STATUS: Represented Employee – AFSCME 2025A 
CLASSIFICATION: Victim’s Assistant – Grade 21 

SUMMARY: Works proactively under the supervision of the Office Manager and general 
guidance of the Rock Island County State’s Attorney within the State’s Attorney’s Office. 
Primary functions of this position include but are not limited to: working directly with victims 
of crime in Rock Island County primarily focusing upon criminal cases, making referrals and/or 
coordinating with social service agencies as necessary (counseling, services for the elderly, 
housing shelters, medical care, etc.), attending court with victims, serving as a liaison with 
prosecuting attorneys and law enforcement agencies, coordinating and communicating with 
witnesses, and performing grant-related activities. 

Position is grant-funded through the Illinois Attorney General’s Office Violent Crimes Victim’s 
Assistance (VCVA) Program. 

ESSENTIAL JOB FUNCTIONS: 

• Must be capable of regular and predictable attendance at a specified location in 
order to perform assigned tasks. 

• Works directly with victims of violent crime in Rock Island County. 
o Educates victims about the intricacies of the judicial process, their rights 

within that system, and options available. 
o Attempts to empower victims to follow through with the prosecution process, 

answers questions, attends court with victims, and provides support to victims. 
o Updates victims about the status of their case including criminal charge 

information, court dates, case updates, and dispositions (daily contact with 
some victims is not unusual); notifies victim regarding anticipated defendant 
release from the Department of Corrections. 

o Assesses and assists with the needs victims may have and makes applicable 
referrals for service (counseling, services for the elderly, housing shelters, 
etc.). 

o Assists victims with completing Victim Impact Statements, Restitution and 
Victim Compensation forms, and U-VISA paperwork and associated 
submission; helps victims register for Automated Victim Notification (AVN) 
and the National Victim Notification Network (VINE); answers questions about 
Orders of Protection and refers victims to Family Resources for assistance in 
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obtaining Orders of Protection. 
o Explains restitution and the payment process, checks on status of unpaid 

restitution; serves as liaison in working with the Circuit Clerk's Office 
Accounting Division in answering questions and/or resolving restitution 
issues. 

o May assist victims with travel arrangements for court. 
o Takes digital photographs of victim injuries. 

• Follows-up with the health department in sex abuse cases (re: HIV/STD test results) 

• Prepares letters explaining disposition of criminal cases. 
• Assists Assistant State’s Attorneys in contacting and scheduling witnesses; explains 

judicial process to witnesses; makes witness travel arrangements; calls-off witnesses 
if case pleads out; confirms hearing dates and times. 

• Completes or assists with grant application paperwork, collects statistics, and 
generates and/or assists in generating grant-related reports. 

• Works proactively with attorneys and Rock Island County personnel; maintains 
liaison with local police departments; maintains awareness of services provided 
within community and makes referrals as necessary; makes presentations to 
community groups about domestic violence/victims; attends quarterly Victim’s 
Assistant meetings within Illinois; participates in occasional after-hours events to 
raise awareness for victim’s rights and the services our office provides. 

• Upon request of the State’s Attorney provides analyses and documentation 
regarding a risk management. 

• Each Rock Island County employee is responsible to engage in periodic activities that 
include, but are not limited to: (a) County-wide risk management/safety training 
session, and (b) departmental educational training, and/or (c) evaluation/physical 
improvement of departmental physical assets) that prevents, reduces, or corrects 
safety hazards. 

• Performs other related duties as assigned. 
 
REQUIRED KNOWLEDGE, SKILLS, AND ABILITIES: 

Ability to: 
 

• Perform daily duties according to established policies, procedures, and expectations. 

• Maintain effective communication and working relationships with other employees 
and the public; communicate with, and respond pleasantly to, a demanding and 
diverse public; ability to communicate clearly, both orally and in writing. 

• Make objective decisions. 
• Work independently with minimal supervision; follow oral and written instructions; 

prioritize work tasks; ability to coordinate multiple projects and activities 
simultaneously; meet deadlines. 
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Knowledge of: 

• Crime victims’ rights. 

• Working knowledge of the criminal justice system and criminal court process. 

• Working knowledge of State’s Attorney’s Office practices, policies and procedures. 
 
Skills: 

• Must be able to communicate with the public and other employees in a professional 
manner; must possess strong written and verbal communication skills. 

• Operation of computer and proficiency in use of software applications essential to 
the functioning of the criminal justice process in Rock Island County (Tracker, CS PRO, 
PCJIMS, Microsoft Office suite with emphasis on Word and Excel, and other legal-
related software programs and systems as needed); operation of office equipment 
including multifunction devices, copy and fax machines. 

 

MINIMUM QUALIFICATION REQUIREMENTS: 

Education: 

• High School Diploma or equivalent GED; and Associate Degree in Law 
Enforcement, Psychology or related field required; or an equivalent combination 
of training and experience; Bachelor’s Degree in related field preferred. 

Experience: 

 

• Requires two plus years’ experience working in a fast-paced office and a 
minimum of two years’ experience working with victims of crime; law 
enforcement, criminal justice and/or social services experience desirable. 

 

 

This description is intended to indicate the kinds of tasks and levels of work difficulty required of the position given this title 
and shall not be construed as declaring what the specific duties and responsibilities of any particular position shall be. It is 
not intended to limit or in any way modify the right of management to assign, direct, and control the work of employees under 
supervision. The listing of duties and responsibilities shall not be held to exclude other duties not mentioned that are of similar 
kind or level of difficulty. 
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Like us  

on Facebook 
 

 

 
 

American Job Center - Rock Island 
 

Visit our Facebook page.  

Tell your friends & press the like 

button to be updated with the latest 

events in our area! 
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The health and safety of our customers and staff 
are of the highest importance. 

You may access IDES services using the following methods: 
 

• To file an Unemployment Insurance claim, visit www.ides.illinois.gov 

• If you have questions about Unemployment Insurance, please call our Customer Service Center 
at (800) 244-5631 or 866-488-4016 TTY 

• To certify for Unemployment Insurance benefits, visit www.ides.illinois.gov or call Tele-Serve at 312-
338-4337 Monday - Friday 5:00 a.m. – 7:30 p.m. 

• To post your resume, search job postings, or find a job, visit www.illinoisjoblink.com 

 
 

If you had the opportunity to buy the perfect suit off the rack for 

a great price and it’s custom-made to fit your needs! Then why 

not, right? 
Well, “The Arc of the Quad Cities Area - Community Employment Services 

Department” offers business solutions for employers who seek qualified candidates 
with disabilities who fit the exact requirements by linking the employers with those 

candidates looking for job opportunities. 

So please take the opportunity to find out how The Arc of the Quad Cities Area can 
custom fit the right job for you! 

For more information on The Arc’s services please use the link provided: 
www.arcqca.org 

http://www.ides.illinois.gov/
http://www.illinoisjoblink.com/
http://www.arcqca.org/
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